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KHAN 11 
- Cac don vi cong tac thuOc Ca quan Tap doan; 
- Cac don vi tract thu0c, don vi thanh vien Tap doan; 
- Dai dien von dm Tap doan tai cac doanh nghi0p khac. 

Nham day manh vi0c irng dung ding ngh0 trong ding tac quan 1y di6u hanh, huOns 
den mat moi truaing "van phong khong giay" tien tai tich hop chit 1c3'r sO, Tap doan quyet 
dinh nang cap trien khai 110 thong phan mem van lir van ban dial hanh mai VNPT 
Office (goi tat la eOffice) thay the he thOng phan mem VNPT-iOffice. Thong tin cu the 
nhu sau: 

I. Thai gian trian khai he thong eOffice, chia thanh 2 giai doan: 

Giai doan 1:  

- Thad gian tri6n khai: tit ngay 01/11/2018. 

- Don vi ap dung: khai Ca quan Tap doan (cac Ban thuOc Tap doan, Van phong, 
Van phOng Dang uy, C6ng doan VNPT, Doan TNCS HCM Tap doan); Trung tam 
R&D; Tang Cong ty VNPT-Media; C8ng ty VNPT-IT. 

- Xix ly chuy6n tip doi vai cac van ban, cong vi0c da cap nhat trenh0 thong iOffice: 

+ D6i vai cac van ban, cong vi0c CO han xir 1y trong thong 11/2018: cac don vi hoan 
tat vi0c xir ly ten h0 thong iOffice trong thong 11/2018. 

+ D6i vai 'lilting van ban, cong vi0c chua th6 k6t thilc trong thong 11/2018: cac don 
vi cap nhat thanh not dung mai,  vao,h0 thong eOffice hoac lien 110 voi b0 phan 116 trg 
nguai dung de dugc he) trg chuyen tiep sang h0 thOng eOffice. 

+ Vic tra can du lildu van ban, cong vi0c, th8ng tin di6u hanh da co tren 110 thong 
iOffice van có the thgc hi0n tren N thong eOffice, nhung khong xir 151, cap nhat dugc 
thong tin, trang thai cong vi0c. 

Giai doan 2:  

- Thad gian tri6n khai: tit ngay 01/12/2018. 

- Don vi ,ap dung: tat ca cac don vi con lai ,(Cac Tang cong ty, Cong ty, VNPT 
tinh/thanh phO, cac don vi dao tao, y te; 	din von tai cac cong ty co phan...). 

- Xir 157 chuy6n tip doi vai cac van ban da cap nhat tren 110 thong iOffice: the don vi 
hoan tat vi0c xir IS,  tren 1-10 thong iOffice trong thong 12/2018 hoac cap nhat thanh not 
dung mai vao 110 thong eOffice. 

II. Cach thirc truy cap h0 thong eOffice: 

- Dia chi truy nhap: https://eoffice.vnpt.vn  

- Ong dung tren thik bi di clOng dugc tai tit duarng don dang ten trang clang nhap he 
th'Ong. 
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- Dang nhap he tho'ng: dang nhap qua he th&-tg Single Sign On tap trung cua Tap 
doan Wong to nhir doi vai he thcfmg iOffice (sir dung tai khoan va mat khdu email da 
dtrgc cap, OTP xac thuc qua so dien thoai da clang 14). 

III. Phan cong nhiem vu: 

I. Doi vai tact ca ,cAc don vi: Cir dau m6i quan 13",, giam sat trien khai va cung cap 
thong tin phut trien khai he thOng theo you cau cita Cong ty VNPT-IT. Thong bac) 
thong tin dau moi (bang van ban, email) ye Tap doan (Ban IT&VAS) truck ,ngay 
31/10/2018 d& Wei cac don vi trien khai giai doan 1 va twat ngay 15/11/2018 doi vai 
cac don vi trien khai giai doan 2. 

2. Cong ty VNPT-IT: 

- Chun bi day dit dieu kien 1(5,  thuat de dam bao he dieing eOffice van hanh on dinh 
24/24 gio/ngay tir thai diem trien khai chinh fink. 

- To chircb0 phan true hg trg, huang din doi vai ngtrai sir dung. 

Tiep nhan phan hoi tir cac don vi, ca nhan sir dung a hoan thien cac tinh nang cua 
he thong dap ixng yeti cau cua ngtrai sir dung. 

3. Van phong Tap doan: 

- Chu tri, ph& hop vai cac don vi lien quan du thao, trinh Lanh dao Tap doan ban 
hanh Quy dinh ve viec quan ly khai that he thong van ban dien tir eOffice dm Tap doan. 

- Chia tri, phi hgp vai Ban PCTT, Ban IT&VAS, VNPT-IT de xudt phuong an trien 
khai clink)",  so tich hop yeti he thong eOffice. 

4. Ban IT&VAS: Dieu ph& cong tac chan bi va trien khai he th6ng phan mem 
quan ly van ban dieu hanh moi có tich hop chit .1c)',  

5. Diu moi trien khai: 

- Ban IT&VAS: chi Phan Thi Hoai Phuong, email: phuongpth@vnpt.vn,  dien thoai: 
0912013497. 

- Van phong Tap doan: 

+ Anh Nguygn Van Chi, email: chinv@vnpt.vn,  dien thoai: 0912106604. 

+ Anh Tran BA Hung, email: hungtb@vnpt.vn,  (lien thoai: 0915551968. 

- Cong ty VNPT-IT: Chi Nguyen Thi Tinh, email: nttinh@vnpt.vn,  dien thoai: 
0947435587. 

Thong tin hg 	ngtrai dung: hotline, dia chi mail va cac dau tier, nhan ho trg khae 
dugc dang tai teen trang dang nhap he thong. 

Tai lieu hu.ong dZin dung: &rot dat tren menu cht're nang chinh cua he thong: 

Yeu eau cac don vi trien khai that hien theo dung tin Q./. 

Noi Whin: 
- Nhu ten; 
- Ping Giam doc (d8 b/c); 
- Luu VT, IT&VAS, VP. 

So i0flice:  4te39i-_  VBBT 
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